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ANNEX 11l - APPLICATION FOR PARTICIPATION: GLOBAL TRAINING PROGRAMME — INTERNSHIP
INFORMATION*

*This form must be completed in full without modifying or altering the provided text. Any changes to the
template will render the application invalid.

INTERNSHIP REFERENCE: (Please include the same code or reference number in the file name as that
used to identify the internship in Annex IV) REFERENCIA: EHU12

CORPORATE INFORMATION

CPH:DOX

Name of company/organisation

DK31285569

Tax ID number

Mara Gourd-Mercado

Contact person

Katrine Kiilgaard

Legal representative

Founty Denmark
Location £l Copen hagen
R FLAESKETORVET 60, third floor

Film festival (Culture)

Sector

Total number of internships offered at this
site for Global Training 2025 (according to the
Programme Rules, companies or
organisations may offer a maximum of 5
internships per site)
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INTERNSHIP INFORMATION
Number of interns to be hosted 3

Type of visa or permit required for the
internship, in accordance with current
legislation

Interns need to be from the EU, no visa requirement

Department

(If more than one intern is being requested,
specify the department for each individual)

2 interns: Guest office departmenent
1 intern: Industry departmenet

Description of the project/activities

(If more than one intern is being requested,
specify the project/activities for each
individual)

INDUSTRY DEPARTMENT INTERN

The Industry Department is in charge of activities
aimed toward the wide range of film professionals
and emerging talents attending the festival. As an
intern, you will get a unique insight into the
international documentary film community, its
institutions and key players and learn about how film
projects are matched with the right partners,
investors, sales agents and distributors. The
department is divided into groups that collaborate on
a number of projects, including:

. CPH:INDUSTRY (including
International Delegations & INTRO:DOX): Interns will
assist in organizing different networking and social
events. The range of tasks is spread over the
planning before and during the events. The tasks
include communication with key speakers and
partners, production of the event and assisting
during the day of the event.

Independence, a sense of ownership, responsibility,
a high level of organisational skills and attention to
detail are key competencies needed. A collaborative
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Activity schedule

Fall 2025 to Spring 2026 (dates can be
accommodated according to interns requirements)
Festival dates: March 11-22,2026

Internship supervisor (according to the
Programme Rules, a maximum of 2
internships may be supervised by the same
individual)

Guest department: Celia Daher
Industry department: Mara Gourd-Mercado + project
manager (TBC)

REQUIRED COMPETENCIES FOR THE ROLE

Information on the desired profiles

(Education, previous experience, languages,
other skills, etc.)

The interns must speak English which is the work
language in our office. They must be ready to work
from Copenhagen. We are looking for profiles who
are interested in project management and culture
and are solutions-oriented. To be comfortable with
different platforms and online worktools such as
Google Drive, Slack, Asana, Wordpress.

Comments
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PRE-AGREEMENT ON INTERNSHIP EXTENSION

The company/organisation declares its commitment to extend the intern's stay under the Global
Training programme for:

__months.

U [ No Extension.

This extension is conditional upon the normal and satisfactory completion of the initial 6-month
funded internship period. During the extended period, the insurance cost will be covered by the
company/organisation. The monthly allowance may not be less than €1,000.

MONTHLY ALLOWANCE DURING EXTENSION:

Same as the programme allowance (€1,635)

€ (must not be less than €1,000)

[ | No Extension.

STATUTORY DECLARATION:

The applying company or organisation declares that:

[ All information provided in this document is true and accurate.

U | No more than 5 internships are being offered at this site under Global Training 2025 and no more

than 2 per supervisor.

[ | Where a visa or other permit is essential for the intern’s stay in the host country, all relevant legal

requirements are met.

0

In the case of signing the extension pre-agreement, the company will provide supporting

documentation confirming the extension (e.g. internship contract or similar). If unable to honour this
commitment due to unforeseen circumstances, a report will be submitted detailing the reasons and
providing the necessary justification.
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COMPANY/ORGANISATION SIGNATURE DATE
Legal representative

ot " 7“’3 4/6-2025

Katrine Kiilgaard

REMARKS:



Katrine Kiilgaard
4/6-2025


	Name of companyorganisation: CPH:DOX
	Tax ID number: DK31285569 

	Contact person: Mara Gourd-Mercado
	Legal representative: Katrine Kiilgaard
	Country: Denmark
	City: Copenhagen
	Address: FLÆSKETORVET 60, third floor
	Sector: Film festival (Culture)
	Total number of internships offered at this site for Global Training 2025 according to the Programme Rules companies or organisations may offer a maximum of 5 internships per site: 3
	Number of interns to be hosted: 3
	Type of visa or permit required for the internship in accordance with current legislation: Interns need to be from the EU, no visa requirement
	Department lf more than one intern is being requested specify the department for each individual: 2 interns: Guest office departmenent
1 intern: Industry departmenet

	Description of the projectactivities lf more than one intern is being requested specify the projectactivities for each individual: INDUSTRY DEPARTMENT INTERN

The Industry Department is in charge of activities aimed toward the wide range of film professionals and emerging talents attending the festival. As an intern, you will get a unique insight into the international documentary film community, its institutions and key players and learn about how film projects are matched with the right partners, investors, sales agents and distributors. The department is divided into groups that collaborate on a number of projects, including:
	•	CPH:INDUSTRY (including International Delegations & INTRO:DOX): Interns will assist in organizing different networking and social events. The range of tasks is spread over the planning before and during the events. The tasks include communication with key speakers and partners, production of the event and assisting during the day of the event.
Independence, a sense of ownership, responsibility, a high level of organisational skills and attention to detail are key competencies needed. A collaborative spirit, open communication and eagerness to learn are also important values and assets within the department. The ability to speak Danish is not a requirement.


GUEST DEPARTMENT INTERN

The Guest Department handles the more than 1,000 international guests as well as the several hundreds of guests connected to the Danish film industry. You will get a unique insight into the festival world and production including project management skills and competencies.
As an intern, you will be in direct contact with some of the most important visitors from the Danish and international film industry. It is therefore important that you have good communication skills (ability to speak Danish is not required), that you are well-organised and have attention to detail.
As an intern in the Guest Department, you will amongst other things be participating in the following:
	•	Representing CPH:DOX towards the world, meaning that the industry guests will be communicating with you regarding their festival attendance.
	•	Coordinating and booking the guests' hotel accommodation, travel, and accreditation.
	•	During the festival you will be present at our festival centre welcoming guests at our Info Desk, and taking care of their questions and accreditation.

	Activity schedule: Fall 2025 to Spring 2026 (dates can be accommodated according to interns requirements)
Festival dates: March 11-22,2026
	lnternship supervisor according to the Programme Rules a maximum of 2 internships may be supervised by the same individual: Guest department: Celia Daher
Industry department: Mara Gourd-Mercado + project manager (TBC)
	lnformation on the desired profiles Education previous experience languages other skills etc: The interns must speak English which is the work language in our office. They must be ready to work from Copenhagen. We are looking for profiles who are interested in project management and culture and are solutions-oriented. To be comfortable with different platforms and online worktools such as Google Drive, Slack, Asana, Wordpress. 
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